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NOCTAHOBJIEHUE ALMWUHUCTPALUU
MYHULUNANIbHOIO OBPA30BAHUSA
«BCEBOJIOXCKUA MYHULMMAJIbHBIA PAAOH»
JIEHUHTPAZLCKOM OBJIACTU
01 30.03.2010 r. Ne 293, r. BceBonoxck

06 yTBepxaeHun ALMUHUCTPATUBHOTO periaMeHTa npefoCcTaBNeHus
MYHULMNANbHOM YCNYrk N0 MCMONHEHUIO 3aNPOCOB GU3UYECKUX U IOPUAN-
4eCKUX UL, aPXMBHBIM OTAEJIOM

Ha ocHoBaHuu noctaHoBneHus Mpasutensctaa PO ot 11 Hosbps 2005 roga
Ne 679 «O nopsigke paspaboTkyt 1 YTBEPXAEHUS aAMUHUCTPATUBHBIX PETNIAMEH-
TOB VCMOHEHUS TOCYAAPCTBEHHBIX GYHKUMIA (MPeOCTaBAEHUS rOCYAAPCTBEH-
HbIX YCNyT)>»,

MOCTAHOBJISIIO:

1. YTBepanTb AOMWHMCTPATUBHBIA PErnaMeHT NpPesoCTaBNEHNS MyHULM-
nanbHoi YCnyr Mo WCMONHEHWIO 3anpoCcoB (U3NYECKUX U KOPUAMYECKIX AL
APXVBHLIM OTAENOM COrIaCHO MPUNOXEHNIO.

2. NocTtaHoeneHuwe apmunmcTpaumm ot 02.02.2006 r. Ne 26 <06 yTBepxae-
HuW TONOXEHUs 0 NPeLOCTaBNEHNN MHPOPMALMM apXUBHLIM OTAENOM aaMUHU-
CTpaLMmM MyHMLMNANnLHOro 06pa3oBaHus» CYUTaTh YTPATMBLLMM CUNY.

3. OnybnukoBaTh HacTosilee MOCTaHOBNEHME B rasete «BceBonoxckue
BecTu» 1 Ha caiiTe afMUHUCTPaLIUN.

4. KOHTPOAb 32 NCMOHEHNEM NOCTAHOBNIEHNS BO3NOXMTb Ha 3aMeCTUTENs
rnaBbl aMUHUCTPaLWMKM No 06LmmM Bonpocam A.A. Borbluakosa.

A.H. COBOJIEHKO, rnaBa agM1HUCTpauum

Mpunoxexue
YTBEPXJEHO
NOCTaHOBNIEHUEM
aAMUHUCTPaLUK
o7 30.03.2010 r. N2 293

AOMWHUCTPATUBHbIA PEFAMEHT
npeAoCTaBAEHNS MyHULMNANLHOMN YCAYIY MO UCMOIHEHUIO 3aNPOCOB
UNYECKUX 1 IOPUANYECKNX JIUL, ADXUBHBIM OTAEIOM aAMUHNCTPaLUK
MYHULMNANLHOro 06pa3oBaHus «BCeBONOXKCKUIA MYHULMNANbLHBIN PaiioH»
JlenuHrpapckoii o6nactu

1. O0wwue nonoxeHus

HaumeHoBaHue MyHMLMNanbHOM yCnyru

1. ALMVHUCTPATVBHBINA PEFNAMEHT NPEAOCTaBAEHNS MYHULMNANBHOMN YCayrit
10 CMOMHEHNIO 3aNPOCOB IOPUANHECKNX 1 GU3NYECKMX UL, (fanee — PernameHT)
OMNpPEeENseT CPOKM 1 NOCNEA0BATENBHOCTb AENCTBUIA (3AMUHUCTPATUBHBIX NPO-
Lilenyp) apxvBHOrO OTAENa afMWHUCTPALMY MYHULMNAnsHOro 06pa3oBaHus
«BCeBONOXCKMIA MyHULMMANbHBIA paitoH» JIeHUHrpaackoi 06aacTy No UCNonHe-
HWIO 3aNPOCOB GU3NYECKUX U IOPUANYECKUX JINLL, MOCTYNWBLUMX B aPXWBHLIA
oTgern.

HopmaTtuBHO-npaBoBoe perynmpoBaHue NPeaoCTaBAEHUs MYHULM-
nanbHo ycnyru

2. MpenocTaBneHre MyHULMNANLHONW YCAYrA MO UCMONHEHWMIO 3anpPOCOB
U3NYECKUX U IOPUANYECKMX WL, OCYLLECTBASETCS B COOTBETCTBUM C:

KoHcTutyumeit Poccuiickoin epepauu;

depnepanbHbiM 3akoHOM 0T 22.10.2004 . Ne 125-03 "06 apxvBHOM fene B
Poccuiickoin Pepepaumun”;

®epepanbHbiM 3akoHOM 0T 02.05.2006 r. Ne 59-03 "0 nopsiake paccmoTpe-
Hus o6palLenmii rpaxaaH Poceuiickoin Gepepaumn’™;

PepnepanbHbiM 3akoHOM 0T 27.07.2006 1. Ne 152-03 «O nepcoHaibHbIX faH-
HbIX»;

PepnepanbHbiM 3akoHOM 0T 27.07.2006 r. No 149-03 «06 nHdopmaumu,
MH(OPMALMOHHBIX TEXHONOMUSIX M 0 3aLLUTE MHDOPMALMN»;

Mpurkasom MuHUCTEPCTBA KyNbTYPbl 1 MAcCOBbIX KOMMYHUKaLMA POCCUii-
ckoii ®epepauyn ot 18.01.2007 r. Ne 19 "06 yTBEpXAEHUN NPaBUA OpraHM3aLmmn
XPaHeHus!, KOMMEKTOBAHMUS, y4eTa MU MUCMONb30BaHNS AOKYMEHTOB ADPXWUBHOMO
¢doHpa Poccuiickoit dedepaumn 1 Apyrux apxuBHbIX JOKYMEHTOB B rocymap-
CTBEHHBIX 1 MYHULMMa/IbHBIX apxuBax, My3esx 1 GubnnoTekax, opraHu3aLusx
Poccuiickoin akamemuy Hayk" (BronneTeHb HOPMATMBHBIX akToB (enepanbHbIX
OpraHoB ncnonHuTensHoit Bnactu, 2007, Ne 20, 3apeructpuposaH B MuHucTep-
ctBe tocTuumn Poccuiickoit Pepepaumu 06.03.2007 r., peructpaumoHHbin Ne
9059);

06nacTHbIM 3akoHoM OT 29.12.2004 r. Ne 124-03 «O HafieneHun opraHoB
MECTHOr0 CamoynpaBneHns MyHULMNanbHbIX 00pa3oBaHuii JleHMHrpaackom
06nacT 0TAenbHbIMIA FOCYAAPCTBEHHBIMU MONHOMOYUAMU JIEHUHIPaLCKO
o6nactv B cdepe apxv1BHOro Aenar;

MonoxeHnem 06 apxvBHOM OTAENE aAMMHUCTPALMM MYHULMNAALHOMO
06pa3oBaHus «BCeBONOXCKMIA MyHULMNANBHBIA PaiioH» JleHuHrpaackoi obna-
CTW, YTBEPXAEHHbIM pacrnopsxeHnem agmuHuctpauum ot 30.12.2008 r.
Ne 982/1.1-05.

Bupgpl 3anpocoB, MCNONHEHUE KOTOPbIX OCYLIECTBNSETCA B NOpsAKe
npeAoCTaBNEeHNS MyHULMNANbHOM yCayrn

3. CouvnanbHo-NpaBoBbIE 3aMpOCkl — 3anpoCkl, CBA3AHHLIE C COLMANbHOM
3aLUMTON rpax/aaH, NpesycMaTpUBaIOLLME UX NEHCUOHHOE 06eCneyeHNe, a Takxe
MosyYeHne fIbroT 1 KOMMNEHCaLuii B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poc-
cuiickoii Pepepavmm n MexayHapoaHsiMu 06s3aTenscTBamn Poccuiickoit Pepe-
pauuu.

4. TemaTn4eCk1e 3anpockl — 3anpockl 0 NPELOCTaBNEHUN MHPOPMALMKM N0
onpenenexHoii npobneme, Teme, COOBITUIO, GakTy.

HaumeHoBaHne opraHoB MCnoNHWUTENbHOW Bnactu Bcesonoxckoro
MYHULMNANbHOrO paiioHa JIeHMHrpaacKoii 061acTy, yyacTylOWMX B Npe-
[0CTaBNEHUN MYHULMNANILHOW YCNyru

5. HenocpencTBeHHOE UCMONHEHNE 3aNPOCOB GU3NYECKUX W IOPUANYECKMX
JINL, OCYLLECTBASIET aPXMBHBIN OTAEN aAMUHUCTPALMU MyHULMNanbHoro 06paso-
BaHWsi «BCEBONOXCKMIA MyHULIMNANbHBIN PaiioH» JIEHUHIPaLCcKo 0BnacTy.

MoTpeduTenn MyHuLMnanbHOIA yeayru

6. K kaTeropusim Gu3n4ECKX 1 OPUINYECKIX WL, SBASIIOLMXCS noTpebuTe-
JISIMW MYHULMANBGHOMN YCYTW, OTHOCSTCS:

- rpaxpaHe Poccuiickoin Pepepaumu;

— rOCYAAPCTBEHHbIE OPraHbl M OpraHbl MECTHOrO CaMOyNPaBNeHUs;

- OpraHu3aumm.

Il.TpeGoBaHus k NopsAKy NpefoCTaBAEHNS MYHULMNANbHON yenyrn
PesynbTaT npeaocTaBneHns MyHULMNANbLHOW YCNyrun

7. KoHewHbIM pesynbTaToM NpefsoCcTaBAeHNs MyHULMNANBHOM YCayri SBns-
eTcst:

— apXvBHas CNpaBka;

— apXVBHas BbINNCKA;

— apXvBHas Konus.

Mopspok uidopMrMpoBaHUs 0 MYHULMNANbHON ycnyre

8. MeCToHaxoxaeHVe apxv1BHOrO OTAENa W ero NOYTOBIA afpec:

187640, Jlennnrpaackas obnacte, r. Bcesonoxck, Kontywickoe Locce,
n. 138

Pexwm pabotsl - ¢ 9 o 18 yacos, 06efeHHbIN nepepbiB — ¢ 13 o 14 4acos.

lpremHble AHM - NoHeaenbHUK, cpesa ¢ 10 fo 17 yacos, 06efeHHbIN nepe-
pbiB - ¢ 13 8o 14 yacos.

9. DneKTPOHHbIN aapec apxmBHOro otaena: arhiv@vsevreq.ru

10. TenedoH apxusHoro otaena (813-70) 287-46

gceéawa.%me beciiu

Ohuguansno

11. MHdopmaums 0 npoLeLype UCNOAHEHNS 3anpOCOB NPEAOCTABASETCS:

¢ 10 TenedoHy;

* 10 NMUCbMEHHBIM 0BPALLEHNSIM;

* 110 3NEKTPOHHON NOYTE;

* MPY IMYHOM 0BPALLEHMM TPaXaH.

12. Mo TenedoHy SOMKHOCTHbIE LA aPXMBHOMO OTAENA JAI0T UCYepNbIBat0-
LLLYI0 MHGDOPMALWIO NO MPOLELYPE UCMONHEHMS 3aMPOCOB, B TOM YMCHE O MECTO-
HaXOXAEHUN LOKYMEHTOB.

13. NMprem rpaxaaH oCyLLeCTBASETCA:

- HaYaNbHNKOM apXV1BHOrO OTAENA;

- CneurancTami apxMBHOTO OTAEN3;

14. B mecTax npenocTaBneHus MyHULMNANbHOM YCayrit AOMXHbI ObiTb pas-
MelLLeHbI creaytoLme NHOOpMaLMOHHbIe MaTepuans:

- CBE[leHs 0 pexumMe paboTbl apXMBHOTO OTAENS;

- nepeyeHb HEOBXOAMMBIX ANISt NONYYEHNs YCNYrU [IOKYMEHTOB;

- 06pas3Lybl 3an0NHEHNs 3asIBNEHMIA U QHKET;

OcHoBaHWe 15 NPeLOCTaBNEHUS MYHULMNANBHOM YCnyri

15. OcHOBaHMEM NSt NPELOCTABNEHNS MYHULMNANBHONM YCNyrn SBnseTcs
MUCbMEHHBI 3aNPOC B aApec apxvBHOMO OTAENa, B TOM YnCNe NepeaaHHbIit no
3NEKTPOHHO NOYTE, WK aHKETA-3aSBNEHUE, COCTABNEHHOE 3aABUTENEM JINYHO.

16. B 3anpoce (aHKeTe-3asBneHMM) 0053aTeNbHO YKA3bIBAIOTCS CReaytoLmne
CBELeHUs:

* HAVMEHOBAHWE apXUBHOIO OTAENA;

o Gbamunus, ums, OTYECTBO 3aABUTENS;

* MOYTOBLIA aApec, Mo KOTOPOMY AOMXHbI ObiTb HanpaBneHbl OTBETHI WM
yBELOMIEHME O NepeagpecaLmy 3anpoca;

* HOMEP KOHTaKTHOro TenedoHa 3asBuTens;

* faTa;

o 1151 UICNONHEHMS 3anpoca:

- 06 06pa3oBaHuM — Ha3BaHWE W afpec y4ebHOro 3aBefeHs, aata nocTy-
MAEHUS 1 OKOHYAHWS y4edbl;

- 0 cTaxe paboTbl (cnyxoObl), pasmepe 3apaboOTHON nnaThl — Ha3BaHue,
BEJOMCTBEHHAsH MOJYMHEHHOCTb W aipec OpraHun3aLuy, Bpems paboTsl (Cnyx-
6bl), B Ka4eCTBe KOro paboTas (Cnyxun), rof POXLEHNs;

— 0 HarpaxneHu — CBEAEHWS O BPEMEHW HArPaXAEeHNs 1 HarpaxaaioLLen
opraHusauuy;

- VHble CBEAEHMS, NO3BONFIOLLWE OCYLLECTBUTL MOUCK AOKYMEHTOB.

3anpoc (3asiBneHe) NOANMCHIBAETCS 3asABUTENEM JIUYHO.

B cnyyae HeobXxoaMMOCTU 3asiBUTENb MpUAaraeT K NMCbMEHHOMY 3anpocy
(3asiBNEeHMI0) COOTBETCTBYIOLLME JOKYMEHTBI M MaTepuabl, MO0 UX KOMWN.

DopMbl aHKETbI-3aABNEHNS NPUNArAIOTCS.

MHTepHeT-00paLLeHs (3anpoCkl) AOMKHLI COAEPXaTh:

* HaMEHOBAHVE apX1BHOO OTAENa;

* /3N10XEHNEe CYTU 00palLeHns;

o Gamunmio, MMsI, OTYECTBO 3asBUTENS;

* MOYTOBLIN aIPEC MECTA XMTENbCTBA 3asBUTENS;

e [laTy OTMPaBEHMS 3anpoca.

17. CBefeHus, coaepxalume nepcoHabHble AaHHbIE O TPETLUX AMLAX, Npe-
[0CTaBARIOTCS YNOAHOMOYEHHOMY NNLLY HA OCHOBaHWM JOBEPEHHOCTM, 3aBEPEH-
HOW B YCTAHOBNEHHOM MOPSAKE.

18. IOpuanyeckue anLa HANPaBASIOT 3anpoc, 0PpOPMAEHHbIN Ha oduLansb-
HOM BnaHke OpraHM3aLuK, COLEPXaLleM CBeAEHNs O HaMMEHOBaHWUN U MECTO
HaxoxzeHuy. 3anpoc NOANMUCHLIBAETCS PYKOBOAUTENEM (3aMECTUTENEM PYKOBO-
LMTENSs) IOPUANYECKOrO nLLa.

19. Mpu nocTynNEHUN B apXMBHBIN OTAEN 3aMPOCOB, KOTOPbIE HE MOTYT ObiTh
MCNONHEHb! €3 NPefOCTaBNEHNS LOMONHUTENbHBIX CBEAEHWA UMW YTOYHEHMIA,
apXVBHBIA OTLEN B S-AHEBHBIN CPOK 3anpaluvBaeT 3T YTOYHEHUS U LONONHU-
TeNbHbIE CBELEHNS.

Cpoku U yCnoBusi NpesoCTaBEeHNS MyHULMNANbHOI yenyrn

20. 3anpochbl apxvBHLIM OTAENOM UCMONHSIOTCS GecnnaTHo.

21. 3anpochl coLManbHO-NPaBOBOro XapakTepa, NOCTYNUBLUME B apXMBHbIi
oTaen, ucnonHsitoTes B TeqeHmne 30 [HEl CO iHS UX perucTpaumm.

B nckniounTenbHbIX Cyyasnx HayanbHUK apXMBHOIO OTAENA BNPaBe NPO4INTL
CPOK paccMOTpeHus 3anpoca Ha 30 aHeit, ysenoMv 06 aToM 3assuTens. Mpoa-
NEHWE CPOKOB UCMOJHEHMS 3aNPOCOB B aPXMBHOM OTZiENE JOMYCKAETCs B Cyqasix
3HAYNTENBHOMO YBENMYEHMS KONMYECTBA MOCTYNAIOLLMX 3anpOCOB, NPOBELEHMS
BHEMNAHOBbIX PEMOHTHBIX PABOT B XPaHUNWLLAX apxiBa W Npu 006CTOATENLCTBAX
$OopCc-MaxopHOro xapakrepa.

22. Mpu MCNOAHEHNM NOBTOPHOTO 3anpoca CoLManbHO-NPABOBOrO XapakTe-
pa UM COCTaBAEHUM MO NPOCLOE MONb30BaTENs ApPXMBHOM CPaBKM, aHANoruy-
HOW paHee BbIAAHHON, apXMBHLIA OTAEN NPOBEPSIET COOTBETCTBME CBELEHWNA,
BKJTIOYEHHBIX B 9Ty CMPABKY, TEM, KOTOPbIE UMEIOTCS B aPXUBHbIX JOKYMEHTAX, U B
cnyqae 0BHapyXeHWs LONOSHNTENbHBIX CBEAEHWIA, BKIIOYAIOT UX B MOBTOPHO
BblAABAEMYIO aPXMBHYIO CMIPABKY.

23.TemaTunyeckuit 3anpoc rocyaapCTBEHHOr0 opraHa unn opraHa MeCTHOro
CaMOYNPaBEHNsl, CBS3aHHbI C UCTIONHEHUEM UMW CBOMX (QYHKLWIA, NOCTYNMB-
LUWIA B apXMBHBII OTZieN, PacCMaTPUBAETCS B NEPBOOYEPESHOM nopsiake. Mcnon-
HeHVe 3anpoca OCyLLEecTBAseTCs GecnnaTHo.

Mpn HeobxoaMMOCTH NpoBeLEeHUS 0OBLEMHON PaBOTLI MO NOUCKY 1 KOMMPO-
BAHMIO aPXMBHbIX [JOKYMEHTOB aPXVBHbIN OTLEN MMCbMEHHO U3BELLAET NONb30Ba-
TENs 0 NPOMEXYTOYHBIX Pe3ynbTaTax paboTsl.

MepeyeHb 0CHOBaHMI ANs 0TKa3a B NPpeA0CTaBNEHUM MYHULMNANIbHOW
yenyru

24. He noanexart pacCMOTPEHMIO 3anpochl (3asBneHus) u MHTepHeT-00pa-
LLEHU B Cyyae:

- OTCYTCTBMS B 3anpocax Gpamuaum, UMeHu, 0TYECTBA, NOYTOBOMO agpeca
3anBuTens;

— OTCYTCTBUS Y 3asBUTENS LOKYMEHTAbHO NOATBEPXAEHHBIX NPaB Ha nony-
YeHWe CBeJEHNIA, COCTABNSIOLWX FOCYAAPCTBEHHYIO TaliHY, N COAEPXALLMX KOH-
duaeHumansHyo HbopMamio.

He npuHMMAIOTCS K PaCCMOTPEHMIO 3anpoChkl, COLEPXALLMe HELEH3YPHbIe,
0CKOPOUTENbHbIE BEIPAXEHMS.

lll. ABMUHUCTPaTMBHBIE NpOLeAYpbI

Onucanve nocnenoBaTenbHOCTW AECTBUN NPU NPESOCTaBAEHMN MYHULIN-
nanbHoOI ycnyrn

25. ALMVHMUCTPATVBHBIE MPOLEAYPbl apXMBHOMO OTAENA Mo NPeAocTaBne-
HWIO MYHWLMNABLHO YCnyri:

* perncTpaums 3anpocoB (3asBeHNit) 1 Nnepesada Ux Ha UCNONHEHNE;

* aHaNM3 TEMATUKN NOCTYNMBLUMX 3aNPOCOB;

e Nepeagpecauys 3anpocoB Ha MCMONHEHWE B apXMBHbIE YYPEXAEeHUs W
OpraHn3aLum no NPUHaaNEexHoCTY;

* MOMCK 3anpallnBaeMoi MHGOPMaLMM MO apXMBHLIM JOKYMEHTaM 1 crpa-
BOYHbIM U3LAHUAM;

* MOArOTOBKA W HaNpas/eHye (Bblaadya) OTBETOB.

PerucTpauusa 3anpocos (3asiBneHuit) u nepeaaya ux Ha UCNOJNIHEHUE

26. MocTynuBLuKE NO NOYTE 3aNPOChl PEFUCTPUPYIOTCS B TeYeHMe 3 AHE Co
[HS NOCTYNAEHUS B YCTAHOBNEHHOM NMOPSJKE.

27. B cnyyae ecnu 3asBuUTeNb 00paLLaeTcs IMYHO, My PasbsCHAETCS Mopsi-
[0K NPeAO0CTaBNeHUs YCAYr U NpeanaraeTcs 3anoNHuTb 3asBNEHUE B COOTBET-
CTBUM C YCTaHOB/EHHOW GOpMOil. 3aTeM 3asBuTeb MHOOPMMPYETCS O CPOKax
BblAa4u 0TBETa. B Cryyae 0TKas3a pasbsCHAIOTCS NPUHMHBLI 0TKa3a (MPU IN4HON
SIBKE NPUYMHBI 0TKa3a MOryT BbiTb COOBLLEHbI B YCTHO hopMe).
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28. PerncTpauws 3anpoca (3asBneHns) SBseTcs 0CHOBaHWEM NS Havana
[LLeNCTBUIA NO NPELOCTABNEHNIO MYHULWMNANBHON YCAYri.

29. Mpu nocTynneHun MHTepHeT-00palLeHns (3anpoca) rpaxaaHiHa ¢ yka-
3aHKeM afipeca dNeKTPOHHON NOYTHI /UK NOYTOBOTO aipeca, My HanpasnseT-
sl YBELLOM/IEHWE O MPUEME UHTEPHET-00PALLEHNS (3anpoca) K PaCCMOTPEHUIO.

MHTepHeT-00paLLeHue (3anpoc), pacneyaTbiBaeTcs, U B AasibHeliLeM pabo-
Ta C HUM BEAETCS B YCTAHOBNEHHOM NOPSIKE.

AHanua TemaTUKu NOCTYNMBLLKX 3aNPOCOB

30. CneumanucTbl apxmMBHOTO OTAENa, OTBETCTBEHHbIE 32 WCMONHEHME
3anpOCOB, OCYLLECTBASIOT aHaAn3 TeMaTiky NOCTYNMBLLMX 3anNPOCOB, C Y4ETOM
HE0OX0AMMbIX NPODECCMOHANBHBIX HABLIKOB M UMEIOLLETOCS Hay4HO-CMPaBOYHO-
ro annapara 1 MHGOpPMaLMOHHOro MaTepumana. Mpu aToM onpenensieTcs:

 CTEMeHb NOAHOTH MHPOPMALMK, COLEPXKaLLEiics B 3anpoce 1 HeobXoam-
MOVt iNS €10 UCMONHEHNS;

¢ MECTOHAXOX/EHWe apXWBHbIX LOKYMEHTOB, HEOOXOAMMBIX NS UCMONHe-
HWS 3aMpoCa;

* MECTOHAXOX/EeHNe, afpec KOHKPETHOW opraHu3auuu, Kyaa cnemyet
HanpaeuTb 3aNPOC MO NPUHAANEXHOCTW HA UCMONHEHNE.

Mepeaapecauus 3aNpoCcoOB B apXMBHbIE YYPEXAEHNS U UHBIE OPraHu-
3auuu No NPUHAANIEXHOCTU

31. Mo ntoram aHanm3a TemaTukv NOCTYNUBLLMX 3aMPOCOB B TeYeHe 5 aHel
CO [HS perucTpaumm apxuBHblA OTAEN HanpaBAseT MX CO CBOWM MUCHMOM B
apPXVBHbIE YYPEXAEHNS 1 MHBIE OPraHn3aLMn N0 NPUHAANEXHOCTY NPU HAMNYUN Y
HWX LOKYMEHTOB, HEOOXOAMMBIX 4151 UCMIONHEHWS 3aMPOCOB.

32. B cnyyae ecnm 3anpoc TpeGyeT UCMONHEHUS HECKOJIbKUMM apXMBHBIMU
YYPEXAEHUAMM, OPraHN3aLLsIMU, apXUBHbIV OTAEN HANPABNSAET B COOTBETCTBYIO-
LUME apXMBHbIE YYPEXAEHWS M OPraHu3aumv KOnmuM 3anpoca C yka3aHuem o
HanpaeNeHuy OTBETA B aipec 3asBUTeNS.

33. OnHOBPEMEHHO C HampaBiEHMEM 3anPOCOB HA WUCMOHEHUE B Apyrve
apXVBHbIE YYPEXAEHUS 1 OpraHM3aLLmm apXVBHbIA OTAEN NMCbMEHHO YBEAOMSET
06 3TOM 3asBUTENS.

MoproToBka U HanpaBneHne OTBETOB rpaXaaHam

34. B cnyyae ecnv 3anpoc He MOXET ObITb UCMONHEH, 3asBUTENIO HANPaBs-
€TCS NMCbMO C 0TKa30M W 06BSICHEHEM NPUYMH 0TKA3a.

35. B cnyyae LOKYMEHTANbHO NOLATBEPXAEHHBIX GAKTOB YTPAThl APXMBHBIX
[IOKYMEHTOB, COAEPXaLuyX 3anpaluvBaeMble CBEAEHUS, 3asBUTENO BblAAETCS
COOTBETCTBYIOLLASA CMPABKA.

36. Ecnu B pesynbTate aHanm3a TeMaTuky NOCTYNMBLLENO B aPXMBHBIA OTAEN
3anpoca, BbISICHAETCS, YTO aPXMBHBIE JOKYMEHThI XPAHSTCS 0 MECTY 0OpaLLEeHust
3a9BUTENS, CNELMANNCTLI aPXMBHOMO OTAENA OCYLLECTBASIOT NOMUCK MHGOPMALIMK
10 apXV1BHLIM BOKYMEHTaM W N0 Pe3ynbTaTam Noucka roTOBST apXMBHYIO CNIPaBKY,
APXVIBHYIO BbINMCKY UM KOMMIO aPXVMBHOIO LOKYMEHTA.

37. OcbopmneHwe CnpaBKmM OCYLLECTBASIETCS B YCTAHOBNEHHOM MOPSAKE.

TeKCT B apXMBHOVA CrpaBKke AAETCs B XPOHONOMMYECKOI NOCnes0BaTenbHO-
CTM COBBITUIA C yka3aHWEM BUAOB apXVBHbIX [IOKYMEHTOB U WX aT. B apxvBHOI
CMpaBKe [ONYyCKAeTCs LUTUPOBAHME apXUBHBIX LOKYMEHTOB.

HecoBnageHne 0TAENbHbIX faHHbIX aPXMBHBIX JOKYMEHTOB CO CBELEHNSAMM,
U3NOXEHHbIMU B 3anpoce, He SBASETCS MPEnsTCTBUEM AN BKIIOYEHUS WX B
apPXVBHYIO CNPaBKy NPM YCOBUU, ECN COBNAAEHNE BCEX OCTANbHBIX CBEAEHNN He
BbI3bIBAET COMHEHMIA B TOXAECTBEHHOCTN ULLA U HAKTOB, O KOTOPbIX FOBOPUT-
Cs1 B apXMBHbIX AOKYMEHTax. B apxuBHO cnpaske 3T1 AaHHbIE BOCMPOU3BOASTCS
TaK, Kak OHW M3NOXeHbI B QPXVBHbIX JOKYMEHTAX, @ PACXOX/EHWS, HECOBMaAEHMSs
1 HETOYHbIE HA3BAHUS, OTCYTCTBME UMEHM, OTYECTBA, VHULMANOB, UAN Hanu4ve
O[IHOrO 13 HUX OrOBApMBAIOTCA B TEKCTE CNpaBky B ckoOkax ("Tak B JOKyMeHTe",
"Tak B TekCTe opuruHana”).

CseneHus 0 paboTe, yuebe B HECKONbKUX OpraHn3aLysx, y4e6Hbix 3aBese-
HWSIX BKJTIOYAIOTCS B OZIHY apXVMBHYIO CMIPaBKy.

B nprmeyaHusix no TEKCTy apXu1BHOI CNpaBkyM OroBapyBaioTcst Hepa3bopym-
BO HaMMCaHHbIE, MCMPaBEHHLIE ABTOPOM, HE NOAAAIOLLMECS NPOYTEHMIO BCEL-
CTBME NOBPEXAEHMS TEKCTa OpuriHana mecta ("Tak B TekcTe opuruHana”, "B Tek-
CcTe Hepa3bopuneo").

B TekcTe apxuBHOW CMpaBKu He AOMYCKAOTCS W3MEHEHWs, UCnpaBneHus,
KOMMEHTapuK, COOCTBEHHbLIE BbIBOALI MCMONHUTENS MO COLEPXAHMIO aPXMBHBIX
[IOKYMEHTOB, Ha OCHOBaHMM KOTOPbIX COCTABNIEHA apXVBHAs CNPaBka.

B KOHLE apXMBHOI CMpaBKM MPUBOLSTCA apXMBHble WMPLI U HOMepa
JIMCTOB €AVHML, XPAHEHNS aPXMBHBIX IOKYMEHTOB, MEYaTHBIE M3LaHNs, UCTOMb30-
BaBLUMECS 411 COCTaBIEHNs apXMBHO CMpaBKW. B TekcTe apXuBHOI CrpaBku
[LL0NyCKaeTCs MPOCTABAEHNE apXUBHBIX LIMPPOB M HOMEPOB MCTOB €AUHNL, Xpa-
HEHWsi apXMBHBIX OKYMEHTOB CPa3y Noc/e U3NOXeHs Kaxaoro dakTa unm cobbl-
™S,

B apxwuBHOI crpaBke, 06beM KOTOPOIi NPEBbILLAET OfWMH ANCT, IUCTbI [0N-
XHbl ObITb MPOLLUTHI, NPOHYMEPOBAHBI M CKPENEHBI NEYATHIO aPXMBHOMO OTAENA.

ApxuBHas cnpaeka, BblaaHHas B apXMBHOM OTAENE, MOANMCHIBAETCS HAYab-
HWKOM apXMBHOTO OTZENA, UCMONHUTENEM W 3aBepsieTCs neyvatbio apxuea. Mpu
He0BXOAMMOCTY K apXVBHOI CPaBKe NpWAaraioTcst KONuM apXuBHBIX JOKYMEHTOB
UMW BBINUCKW M3 HUX, NOLTBEPXAAIOLLME CBEAEHNS, U3NOXEHHbIE B aPXVUBHOM
CnpaBke.

38. B apxuBHOI BbINMCKe Ha3BaHWE apXVMBHOTO [OKYMEHTa, ero HOMep U
[iaTa BOCMPOU3BOASTCS MOJHOCTLIO. /3BNEYEHNsIMU N3 TEKCTOB apXMBHBIX JOKY-
MEHTOB I0/XHbI ObITb MCYEPNaHbl BCE MMEIOLLMECS faHHbIE MO 3anpocy. Hayano
1 KOHEL, KaXA0r0 M3BNEYEHNS, @ TAKKE MPOMYCKY B TEKCTE apXMBHOMO JOKYMEHTa
OTAENbHbIX CNOB 0603HAYAIOTCS MHOTOTOYNEM.

B npumeyaHusix K TEKCTY apXMBHOM BBINUCKW JENAIOTCS COOTBETCTBYIOLLME
OrOBOPKM 0 YaCTsIX TEKCTa OpUrHana, Hepa3bopyMBO HAMMCaHHbIX, UCMPaBNEH-
HbIX aBTOPOM, He NOANALLMXCS MPOYTEHNIO BCNEACTBIE NOBPEXAEHMS TEKCTa U
1.0 OTAenbHbIE CNOBA W BLIPAXEHUS OPUTMHANG, BbI3bIBAIOLLME COMHEHUS B WX
TOYHOCTW, OrOBAPMBAIOTCS CNOBaMM "Tak B TEKCTe OpurmHana”, "Tak B AOKYMEH-
Te". [locne TekcTa apXMBHOM BBIMMUCKM YKA3bIBAKOTCS apXMBHbIA WGP 1 HOMepa
NNCTOB €AMHNLbI XPAHEHWS aPXUBHOIO [LOKYMEHTa.

AYTEHTUYHOCTb BblAHHbIX B @PXMBHOM OTAENE apXMBHbIX BbIMUCOK YA0CTO-
BEPSIETCS MOANUCHIO HavabHIKa apXMBHOIO OTAENA U NeYaTbio apxu1Ba.

39. Ha 06opoTe Kaxaoro MCTa apxuBHOM KOMMM MPOCTABNSIOTCS apXVBHbIE
WML U HOMEPA IMCTOB eAUHUL, XPAHEHWUS apXMBHOTO AOKYMeHTa. Bce nncTel
APXVMBHOW KOMWUW CKPENASiOTCS 1 Ha MeCTe CKPEmnneHns 3aBepsioTcs neyatbio
apXVBHOrO OTAENa U NOAMUCHI0 HaYanbHKKa OTAENA UK YNOAHOMOYEHHOrO A0A-
XXHOCTHOrO LA,

40. PaccMOTpEHWE 3anpoca CYNTAETCS 3aKOHYEHHBIM, ECNIW MO HEMY NPUHS-
Tbl He0OXOLMMble Mephbl, M aBTOP 3anpoca NPOMHGOPMMPOBAH O Pe3ynbTaTax
PaccMOTPEHMS.

41. ApxviBHasi CNpaBka, apX1BHas BbINWCKA, apXVBHAs KOMWS U OTBETHI Ha
3anpOChI BbICHIAAKOTCS MO NOYTE MPOCTHIM MMCHMOM.

42. ApxviBHas cnpaBka, apxvBHas BbINWUCKA W apX1BHas KOMWS B Clly4ae -
HOro 0oOpalleHus 3asBUTENS WM Er0 [OBEPEHHOrO NMLA B ApPXMBHLIA OTHEN
BbIAAIOTCH EMY MO, PACMNCKY NPU NPeAbSBAEHU NacnopTa U MHOrO LOKYMEH-
Ta, YAOCTOBEPSAIOLLErO IMYHOCTb; AOBEPEHHOMY NWLLY — NPW NPEAbSBNEHNN [OBE-
PEHHOCTN, ODOPMNEHHON B YCTAHOBAEHHOM nopsake. lonyyatens apxvBHOM
CMPaBKM 1 aPXMBHOM BLIMMCKM PACMMCLIBAETCS HA UX KOMUSX UM Ha 06opoTe
COMPOBOAUTENBHOMO MACbMA K HIM, YKa3biBasi AATy VX NOMYYEHNS.

Mopspok U GopMbl KOHTPONISA 32 COBEPLUEHNEM AeCTBUI U MPUHATH-
€M peLueHuit

43. lonKXHOCTHBIMM MLLAMW, OTBETCTBEHHLIMW 33 OPraHM3aLLio paboTsl No
NPenoCTaBNEHMIO MyHULMMANBLHON YCAYr apXMBHOTO OTAENa, ABNSIOTCS cneuma-
NMCTbI @PXMBHOIO OTAENA.



